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Librarianship as a Career

Libraries are now universally recognized as important social institutions. no
community is considered complete without a library. The gradual spread of the concept
of democracy, the extension of education, the intensification of search activitics, the rapid
increase in production of recorded knowledge, have led to the expansion of libraries and
the development of their services. A library is an important element in the life of a
community: an academic library is an essential part of an educational institution school,
college or university; a business and industrial organization.

Librarianship is a growing field, which has by now attained the status of a
scparate discipline in the universe of knowledge. It presents challenges and interesting
situations to library personnel. The management of these libraries needs persons with
good academic and professional qualification proficiency in one the natural sciences.
social science or the humanities is helpful in the professional development of a librarian.
Library work is primarily a social service, and therefore, needs young men and women
with a sensc of dedication and a spirit of service. Those intending to enter the library
profession should satisfy themselves that they possess the academic qualification and the
sense of vocation that would enable them to work successfully as librarians.

Librarianship as a profession provides a variety of employment opportunitics. In
l“act, it is possible to choose the kind of library to suit one’s interest and background.
Persons with a superior record high qualification can achieve high position. The salarics
in college and university libraries are comparable to those teachers.

The Department of Library and Information Science is organized under the
Faculty of Arts. It conducts one-year (two semesters) fulltime course leading to the

Degree in Bachelor of Library and Information Science.

k: OBJECTIVES:

l'o give the students an understanding of the basic principles and fundamental
laws of library science.

To enable the students to understand and appreciate the functions and purposc
of library in changing social and academic environment; and

To train the students in the techniques of librarianship and management of
Libraries.
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I ADMISSION REQUIREMENTS:

The minimum qualification for admission to the course for the Degree of Bachelor
of Library and Information Science shall be:

a. Second Class Bachelor’s Degree with 50% marks in the aggregate.

b. Second Class Master’s Degree of any recognized University with 50% marks in the
aggregate. 1he highest marks obtained either at graduate or post graduate will be
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c. Deputed / in-service* candidates should be at least graduate of any rccognized
university.

1 20% (*Super numeric) seats will be reserved for working deputed / in-service
candidates having required qualification as above . Such candidates will be required to
produce a certificate of having worked at least three successive years in a recognized
library as a whole time paid worker performing duties of semi-professional nature. The
B.Lib.I.Sc Course is a full time Course. The deputed in-service candidates will be
required to work as full time students like other students. They should. therefore. attach
certificate from their present employer along with their application for admission that
they will not be required to attend their office for the duration of the course of study. A
separate merit will be prepared for working library professional .

I In view of limited number of seats, only candidates with superior records are likely 1o
be admitted to the course. according to their merit. Candidates are, therefore, advised in
their own interest that they should apply for admission only if they have a second-class
eraduate or postgraduate degree with high marks.

Enrolment, Migration and attendance rules etc. will be the same as those for M.A./
M.Com./M.Sc Examination of the Jiwaji University.
The Minimum number of marks required to. pass the examination are :

1. 40% in each paper (inclusive of theory and internal assessment).

2. 50% in total aggregate.
F'or a pass in First division, a candidate should have secured 60% or more in aggregate
number of marks, for Second division he/she must secure 50% or more but less than
60%. Candidate sccuring less than 40% marks in individual papers will be treated as
failed.
It will be obligatory for each candidate to secure a minimum of 40% in each paper and
40% in internal assessment and 50% in total aggregate. Candidates who fail cither in
internal assessment or in any one of the papers will be considered to have failed in the
examination . Those who fail in the theory paper but pass in a internal assessment will be
exempted from appearing in internal assessment to work in the subsequent attempts and
their sessional marks will be carried forward. Marks obtained in internal assessment will
be added in aggregate. Failures can reappear at the subsequent examination in the paper
concerned or in the manner semester system of University allows.
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SCHEME OF PAPER AND EXAMINATION (B.Lib.1.Sc¢)

There will be eight papers in two semesters and all are compulsory and written papers.
All the papers shall be of three hours duration and carry marks as against cach.

Paper Subject Duration Written Internal Ass.
1. Foundation of Library and Information Science 3 Hours 80 20
il Management of Library and Information Centers 3 Hours 80 20
. Knowledge Organization and Processing (Theory). 3 Hours 80 20
IV. Knowledge Organization and Processing 3 Hours 80 20

(Classification Practical) CC Rev. 6" Ed. and
DDC 19th Ed.

V. Knowledge Organization and Processing 3 Hours 80 20
(Cataloguing Practical) CCC 5™ Ed.
and AACR-2
V1. Documentation and Information Retrieval 3 Hours 80 20
VIi. Information Technology: Basic 3 Hours 8O 20
VI Reference Services and Sources 3 Hours 80 20

of Information

Viva —Voice: 50 Marks
Computer Practical : 50 Marks

NOTE: :
1. EVALUATION OF SESSIONAL WORK: Internal assessment of cach
paper will be evaluated jointly by the teacher concerned and head based on test
and /or/written assignment /and /or seminars etc.

2. INTERNSHIP: Each candidate will have to undergo an internship program of
thirty working days within 6 months after the examination in a recognized
library/information center allotted by the Head of the department. A certificate of
completing the internship satisfactorily be obtained by student from the concerned
Head/Librarian/Director, otherwise the result would be withheld.
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PAPER - I Foundation of Library and Information Science

UNIT I - Social and historical Foundation of library. Five laws of Library Science.
‘I'ypes and Functions of libraries with special reference to National Library
(Calcutta), Library of Congress (Washington) and British Library (London). An
Introduction to Digital Library. Electronic Library and Virtual Library. Role of
fibrary in Formal and Informal Education.

NIT I 1 ibrary Movement in India . UK and USA. Library development Plan and
rograms in India After Independence. Role Of Library in Modern Society.
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UNIT HI- Library Legislation in Indian States and their salient features. Book
Dudivery Act, Intellectual Property Rights, Right to Information. Information Policy:
National and International.

UNIT IV- Library Building: Planning and Designing Location Lighting and
Ventilation. Role of Librarian and Architect in Designing of Buiiding., Furnitue ¢ic.

UNIT V- Library Cooperation and Resource Sharing, Library Extension Services.
Consultancy Services, Role of Professional Association with Special Reference to
ALACTLA, TASLIC, ASLIB. Role of International Organizations: UNESCO, FID.
I'LLA. An introduction to consortia.

PAPER-II MANAGEMENT OF LIBRARIES & INFORMATION CENTRES

UNIT-I- Concept of Management: Principles of Scientific Management.
Management of Schools of Thought. Library Organizational Structure. Policy Making
bodies of libraries, Library Authority and Library Committee.

UNIT-1I- Library Personnel: Job analysis, Job description in service training. Stall
Recruitment  procedures. formula. Library finance: Budgeting (PPBS, ZBB).
Accounting -Library Statistics and Annual Report. Library Rules and Regulations.

UNIT-II- Collection Development: Types of Documents and Selection principles,
Different Types of Selection tools and their Importance, Acquisition Procedure.

UNIT-1V- Technical Section:  Preparation of Books for use. Routines of
Classification and Cataloguing, Filing Routines. Serial Control: Acquisition methods.
Method s of recording: Three Card System and Kardex System.

UNIT-V-Management and Operation of Various Section (Shelving and Stock
Verilication, Binding), Circulation Section (Work, System-Browne, Newark
Introduction of Barcode and its Application for Circulation of ete).

Marketing of Information Products and Services.
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PAPER-1II KNOWLEDGE ORGANISATION AND PROCESSING (Theory)

UNIT-1- Universe of Subjects —Structure, Attributes & Modes of Formation. Library
Classification : Definition Need & Purpose : including Knowledge Classification.
Canons of Classification.

UNIT-H- General theory of Library Classification including Normative Principles.
Iacet Analysis, Fundamental Categories, Common Isolates, Devices, Phase Analysis,
Notation.

UNIT-111- Design & Development of Schemes of Library Classification. Species of
Classification schemes. Introduction to CC. DDC & UDC. Trends in Library
Classification. An introduction to web DDC.

UNIT-1V- Library Cataloguing: Definition, Need & Purpose. Inner and Physical
Form. Standard Codes of Cataloguing - CCC & AACR-II. Kinds of Entries and their
Function. Personal & Corporate Authorship. Canons of Cataloguing.

UNIT-V- Principles of Subject Cataloguing. Current Trends in Standardization
Description & Exchange AACR-IL, ISBD, MARC ISO 2709, CCF. Introduction (o
ISBN & ISSN.

PAPER-1IV KNOWLEDGE ORGANISATION AND PROCESSING
(Classification Practical)

Practical Classification of Books and Periodicals according to Colon
Classification (Rev.6" Ed) and Dewey Decimal Classification (19"Ed.). Adequate
Number of Titles will be given from all Disciplines Candidates will be required to
classity 30 Titles in all. Ten Titles should be classified by CC and DDC both.
Whereas Five Titles should be classified by both CC and DDC.



PAPER-V- KNOWLEDGE ORGANISATION AND PROCESSING
(Cataloguing Practical) ’
Cataloguing Practical according to Classified Catalogue with amendments and
Anglo-American Cataloguing rules-1988 (Rev. AACR-2). In CCC Class Index
Fintries will be prepared through Chain Procedures. In AACR-2 Subject Added 1'ntry
will be prepared According to Sears List of Subject Headings. Candidates will be
required to Catalogue Fully Five Titles In all Minimum two by CCC and two by
AACR-2.

PAPER-VI- DOCUMENTATION AND INFORMATION RETRIEVAL

UNIT-1- Documentation: Meaning., Genesis and Scope, Facets of Documentation,
Documentation List. Documentation activities in India, Reprographic. Micrographic
and Translations Services.

UNIT-11- Index and Indexing: Type of Index, Pre and Post Coordinate Indexing,
UNITERM, Keyword Indexing (KWIC-KWOC, KWAC, KWWC). Chain Indexing.
Indexing Services in India.

UNIT-HI- Abstracting: Charactersitics. Elements, Types, Ranganathan’s Canons of
abstracting. Important Abstracting Services, CAS and SDJ Services

UNIT-I1V- National and International Information System. NISSAT, UNISIST,
National Documentation Centers of India : NISCAIR. NASSDOC, DESIDOC.

UNIT-V- Information Storage and Retrieval System: Meaning, Purposc and
Livaluation. Search Strategies. Concept of Vocabulary Control.

PAPER-VI- INFORMATION TECHNOLOGY : BASIC

UNIT-1- Concept and Terminology of Computer. Evolution of a Computer and
Computer generation. Categorisation of Computer. Hardware Basics: Computer
processing, CPU, Computer Storage, Input Devices, Output Devices. Softwarce
Basics: System Software, Application Software.

UNIT-II- Library and Information Networks: Network Definition and Objective. The
range of Network Services, Types of Networks, Library Networks in U.S.A, U.K and
India. Non Bibliographic Data Network iny India.

UNIT-111- Computerised Information Retrieval System: Definition of [RS,
Component and function of IRS, Software operations of IRS. CDS/ISIS: Main
fcatures, Historic perspective, Hardware and Sofiware Requirements, Micro
CDS/ISIS Application.
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UNIT-IV- Library Automation: Brief history, Factors and goals. Need for Library
Automation, Problems and issues of Library Automation. Management of
Computerised Library: Ordering and Acquisition Systems., Cataloguing Systems,
Circulation Control System, Serial Control System, Management Information.

UNIT-V- Features of Indian Software Packages: Software Development at
Institutional level, Commercially available library Softwarc Systems. Library
Housekeeping Software: Libsys, SANJAY, MAITRAYEE, Alice for Windows.
Introduction to RFID techniques.

COMPUTER PRACTICAL (50) Marks)

- Computer Connectivity, Internet access..
- Operating System (DOS, WINDOW-Introduction)
- MS-Office (Special Reference to MS-Word)

Basic CDS/ISIS Practical

PAPER-VIII- REFERENCE SERVICES AND SOURCES OF INFORMATION

UNI'F-1-Documentary Sources of Information: Print. Non Print Including Electronic
Media. Nature. Characteristics, Utility and Evaluation of Different Type of
Information Sources. Non Documentary Information Source. Cateogories: Primary.
Secondary and Tertiary Information sources. Internet as a Source of Information. An
introduction to evaluation of e-Information sources.

UNIT-II- Reference Service : Meaning, Scope. Type of Reference Service: Short
Range and Long Range Reference Service. Reference Service V/S Information
Service, Reference Services in Public, Academic and Special Libraries. Reader’s
Initiation /Orientation. User Education.

UNIT-111-Bibliographies (Definition, Need and Purpose). Type of Bibliographies.
Methods of Compilation of a Bibliography.

UNIT-1V- Encyclopaedias, Yearbooks and Almanac.

UNIT-V- Dictionaries, Directories, handbooks, Guides and Geographical Sources.
Biographical Sources. Criteria For Evaluation of Information Sources.

NOTE - List of Reference and Information Sources for the Purposc of
Evaluation is Appended.

APPENDIX ( Evaluation of the Following )

A BIBLIOGRAPHIES :
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Indian National Bibliography.

British National Bibligraphy.

Cumulative Book Index.

Books in Print (Bowker).

Indian Books in Print (Delhi,Indian Bureau of Biobliography).
6. Whitekar Books in Print (Whitekar)

Whitckar’s Cumulative Book List.

8. Ulrich’s International Periodicals Directory
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B DICTIONARIES
1. Webster’s Third New International English Dictionary
2. Oxford New English Dictionary 20 Vols. 1992 Ed.

GAZETTEERS. GEORAPHICAL DICTIONARIES :
1 Columbia Lippincott Gazetteer of the world.
2 Garzetteer of India ( 4 Vol.).

BIOGRAPHICAL DICTIONARIES
Webster’s Biographical Dictionary.
International Who’sWho ( Europe).
Dictionary of National Biography India.
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ENCYCLOPAEDIA:
Encyclopaedia Britannica ( New Ed.).
Encyclopaedia Americanna
International Encyclopaedia of Social Sciences.
lincyclopaedia of Library and Information Science.
Mc Graw Hill Encyclopaedia of Science and Technology.
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F DIRECTORIES and YEAR BOOKS:

luropa Year Book.

World of Learning.

Statesman’s Year Book.

Directory of Scientific Research Institutions in India.
University handbook

6 Manorama Yearbook

India: A reference Annual
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G SOURCES OF STSTISTICS
1 Demographic Year Book.
2 Statistical Year Book

H INDEXES:
1 Index Medicus.
2 Science Citation Index.
3 Guide to Indian Periodical Literature.
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